BAN MO TA CHI TIET PAU VIEC

1. Tén dau viéc : Dy thdo, cip nhép Kip thoi lich cong tac tuin cia BGH
2. Loai diu viéc : Thuong xuyén Duyan O
3. Thoi diém thue hién : Ngay thir 5 & thar 6 trong tudn.
4. MB@ ta chi tiét : Hang tun nhan lich cong tac tir Ban giam hiéu Trudng, danh may, chinh
stra chuyén sang Chanh Vian phong kiém tra. Sau khi da duoc duyét khoang 16h30 tha 5
va thu 6 cta tuan dua lich cong tac 1én mang DSNS va giri lich cho BGH. Trong tuan néu
c¢6 bd sung hay sira d6i lich thi cp nhap them vao cac ngdy trong tuan.
5. P& xuit don vi, ca nhan cing phdi hop: Chanh Vin phong
6. Thé hién bing lwu dd
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Trong qua trinh thuc hién Lich cong tac, néu c6 thay ddi, b6 sung Ban Giam hiéu s& théng bao thdng qua Chwong
trinh Quan ly cong van.
BAN GIAM HIEU

TRUONG PON VI NGUOI VIET MO TA



